VTBEPXIEH

npukasom @PI'bYH UIITM PAH
or 11.12.2018 r. Ne 1253-40

KOJAEKC 3THKH U CAYXEBHOI'O IOBEAEHW S PABOTHUKOB
DenepanbHOro rocyAapcTBEHHOr0 OI0?KETHOT0 YUPEKIeHUS HAYKH
HucTHTyTa Npo6/1eM TeXHOJOTHH MHKPO3JIEKTPOHHUKH U 0C000YHCTHIX

maTepuajoB Poceniickol akageMuu HayK
(PI'BbYH HUIITM PAH)

I. O0mue nostoxenus

[.1 Hacrosmuu¥i Kogexc 3THKM M ciyxeGHOTO IMOBeAeHHs pabOTHHUKOB
(manee — Komeke) ®PI'BYH MIITM PAH (manee — Vupexmenue) ocHoBaH Ha
nonoxerusx Koncrutynun Poccuiickoit @enpeparviu, @enepansHoro 3akoHa OT
25 nexabps 2008 r. Ne 273-03 «O npoTHBOZEHCTBUM KOPPYNLHK», a TaKKe
YCT@HABIMBAIOIINX B OTHOLIEHWH pabOTHUKOB YUPEKAEHHUS OTpaHUueHHs,
3aIpeThl U O0S3aHHOCTH MHBIX (elepanbHBIX 3aKOHOB, HOPMATHBHBIX IIPABOBBIX
akroB [Ipesunenra Poccmiickoit @enepammu, IlpaBuTensctBa Poccuiickoit
Oepepaunm, Apyrux HOPMAaTHBHBIX IIPABOBBIX aKkTOB Poccuiickoii ®enepanuy,
BHYTPCHHUX  DPETYJIATHUBHBIX  JIOKYMEHTOB  Y4UpeXIeHWs, a4 TaKke Ha
OOLIETTPU3HAHHEIX HPABCTBEHHBIX MPUHIMIIAX K HOPMaX POCCHHCKOTO 0fIiecTna 1
roCy1apcTha.

1.2. TTonoxenust Kozmekca pacrpocTpaHsIOTCs Ha Bee HayudHble 1ab0paTopuu
U CTPYKTYPHBIE [TOApa3e/IeHus Y UpeiKIAeHMUsL.

1.3. I'paxxnanve Poccuiickolt Depepannu, nocTynaruidl Ha paboTy B
Yupexaenue, 00s3aH 03HAKOMUTBCS ¢ Tonoxerusamu Kogekca 1 cobmoqats ux B
NIPOLIECCE CBOSU AEATENIBHOCTH.

1.4. Kaxaprii  paGotHux  YupexaeHHs  JODKEH  [PUHUMATB  BCe
HeOOXOJUMbIE MephI IS COOMIOAEHMS IIONOKEHHH HACTOSINETO Konexca, a
KKl rpaxkaaHu Pocculickolt @enepalivi BipaBe OXUAATh OT pabOTHHKA
YupexxIeHus MOBeJeH sl B OTHOIIEHHUAX ¢ HUM B COOTBETCTBHU C ITOJIOKCHHUIMMU
HacTtosuero Kougekca.

1.5. Leneto Kopexca sABngeTca ycTaHOBIGHHE STHYECKUX HOPM M HPABUT
CITy>KeOHOTO TOBeAEHHs paOOTHHKOB [UIs JOCTOMHOrO BEITIONHEHUSIMUA UMHU CBOEH
NPOeCCHOHANBHOM IeATEIBHOCTH, @ Tak)Ke COAEHCTBUE YKPETIEHHIO aBTOPUTETA
YdpexaeHus, obecrieueHne eMHbBIX HOPM ITOBEISHUS pabOTHHKOB.
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1.6. Komeke ciyXur OCHOBOHM misi (hOPMHUPOBAHUS HOJDKHOM MOpAiH B
KOJUIEKTHBE, YBaXKUTEIBHOIO OTHOIUEHUS K JEATENBHOCTH YUpexIeHHs B
OOLIECTBEHHOM CO3HAHUH, a TAKKe CIIOCOOCTBYET MOBBIIIEHUIO OOGIIECTBEHHOTO
CO3HAHWS ¥ HPABCTBEHHOCTH PA0OTHHUKOB, UX CAMOKOHTPOJIA.

1.7. Kopexc npusBaH HOBBICUTE 3(Q(EKTUBHOCTE BBINONHEHUS paOOTHUKAMU
YupeskIeHus CBOUX JOKHOCTHBIX 00S3aHHOCTEH.

1.8. 3Hanue u cobmopeHue paboTHUKOM Yupexaenus Kopmekca siBisercs
OIHUM U3 KPUTEPHEB OLEHKH KauecTBa ero NpodeCcCHOHANbHON AeITelNbHOCTU U
CIly’keOHOTO [TOBEACHNS, :

1.9. Hacrosmmii Konexc NOMISKUT ONyOMMKOBaHWIO Ha O(UIUATEHOM
caiite YupexaeHus B UHQOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON ceTn MHTepHeT.

II. OcHoBHBIEe NPUHIUOBI H MPABUIA CJYKe0OHOr0 MOBEIEHUSA
pPabOTHHKOB Y4YpeKaeHus

2.1. PaboTtHuku  YupexneHus, CO3HaBas  OTBETCTBEHHOCTH  IIEpes
roCyIapCTBOM, OOIECTBOM U rpakaHaMu, 00S3aHEI:

2.1.1. uCHIONTHATE ~ IOJDKHOCTHBIC 00S3aHHOCTH  JOOPOCOBECTHO M Ha
BEICOKOM IIPO()e€CCHOHATEHOM YPOBHE;

2.1.2. cobmonate TpeboBaHMs 3aKOHOIATeNbCTBA Poccuiickoii Menepanuy u
BHYTPEHHHUX PETYIATUBHBIX JOKYMEHTOB Y YpEKISHHUS;

2.1.3. OCyLIECTBIATE CBOKO JEATENBHOCTE B IIPe/eiax CBOUX MOIHOMOYMIL 1
TIOJIHOMOYUH Y UperkICHHUS,

_ 2.1.4. 1pu  UCIONHEHWH [OOJDKHOCTHRIX OOS3aHHOCTEH HE OKA3BIBATEH
IIPEANIOYTEHHS KaKUM-IM00 NMpoheCCHOHANBHBIM WU COMMATBHLIM TpyImnam u
YIPEXKIACHUAM, OpraHu3alusaM, OBITH HE3aBUCHUMBIMH OT BIWSHHUS OTIETbHBIX
JAOJDKHOCTHBIX JIMIT M AMUHHACTPATUBHOTO JABICHHNS;

2.1.5. cobmropath  CONMANBHYIO — CIPABEIMBOCT U PABHONPABHO
PaclpenesiaTe COLMANIbHBIC PECYpChl ¢ LENBK  pacIiHpeHus BhIOOpa U
BO3MOMKHOCTEH JUIS BCeX KOHTPAreHTOB, B TOM UHCIIE, IS HEMMYIIHX, COIMATBHO
YSA3BUMBIX W NPYTUX JIUL, OKA3aBUIUXCS B TPYTHOU JKU3HEHHOM CUTyaluy;

2.1.6. HCKITIOUATh [eWCTBYSA, CBSI3AHHBIE C BIMSHUEM KAKUX-IU60 JTAYHEIX,
MMYyIIECTBCHHBIX ~ (QMHAHCOBBIX) ¥ HHBIX HHTEPECOB, TPEMATCTBYIOLIUX
A0OPOCOBECTHOMY UCITONHEHHUIO JOJKHOCTHBIX OGS3aHHOCTEN;

2.1.7. cobnrogaTe TpW  MCHOJHEHMH  JNOKHOCTHBIX  OBGS3aHHOCTEH
YCTaHOBJIEHHbBIE (DeAepalibHEIMH 3aKOHAMU, WHBIMU HOPMATUBHBIMU MTPABOBBIMHU
axtamu Pocculickoii Oenepanuu u YapexneHus OTPaHMYEHUS U 3aIIPETHI;

2.1.8. cobnronaTe HEHTPANBHOCTD, UCKIIOYAIOMYIO BOZMOKHOCTE BIMSHHS
Ha CIyXeOHyIO [NeATEeNBHOCTh pEHIEHHH OJUTHYECKHX MMapTUHA, MHBIX
OOLIECTBEHHBIX 00BeIUHEHHIT;



2.1.9. cobmronath HOPMBI CITyKeGHOH U IPO(ECCHOHATBHOM STUKH, TTPaBHIIA
JIeJIOBOI'O NIOBEICHUS U OOIIEHNS;

2.1.10. mposBNISITH  KOPPEKTHOCT M BHUMATENBHOCTH K TpaKjaHaM u
MOJDKHOCTHBIM JIMLEM TIPH CJy)KeOHBIX KOHTaKTaX ¢ HUMH; MPUHUMATE MEDHI 110
HEJIOMYLIECHUIO JIFO00H BO3MOKHOCTY BO3HUKHOBEHUS KOH(PIIMKTA HHTEPECOB;

2.1.11.me pomyckaTh KOPPYILHOHHOTO IIOBEACHWSA, B TOM YHCIE
BO3JIEPXKUBATECS OT IIOBEAECHHUSA, KOTOPOE MOXKET BOCIIPUHUMATECS OKPYIKAIOITUMU
KaK oOeIl[aHWE WIM TpeIIOKeHHE Jaul B3ATKU MO0 KaK COITACHEe TIPUHSTE
B3ATKY, MJIM KakK IpockOa (HaMeK) o Jaye B3STKH, a TaKKe MMPOTHBOJEHCTBOBATS
JIHOOBIM IPOSBIEHASIM KOPPYIINE U IPOYNUM 30YTIOTPeONCHIIM B Y Upesk ICHHH:

2.1.12. yBenoMnaTh JOKHOCTHOS JHIO YUPEXKNEHHS IO HPODIIIAKTHKE
KOPpYNMIHAOHHBIX W HHBIX IPaBOHAPYIIEHHH, OpraHel IMNpPOKYypaTyphl M HWHBIE
(hemepanbHBle rOCYJAPCTBEHHBIE OpraHbl 060 BCeX CIydasx oGpalleHds K HuM
KaKUX-THOO JIMI[ B LeNAX CKIOHEHHS K COBEPLICHHIO KOPPYIIMOHHBIX
IPaBOHAPYILICHUH;

2.1.13. He3aMeMIUTENPHO  YBENOMIISITH ~ CBOENO0  HEMOCPEACTBEHHOTO
PYKOBOLUTEJNA, a TaKkKe JNOUKHOCTHOE MO YUPEXKICHUS 0 NpOodHIaKTUKeE
KOPPYIUMOHHBIX ¥ HWHEIX NPaBOHAPYNICHMH O CTABIUMX M3BECTHBIMU (hakTax
KOHQIIMKTa HWHTEPECOB W KOPPYNUHOHHBIX MPOSBIEHWH B  YupexieHuw,
obcTosTeNnbCTBAX M elicTBHAX (GesneHcTBUM) paGOTHHKOB YUPEKACHHS U
TPETBUX JIHL, IMOCIY)XUBIUMX WK CIOCOOHBIX [OCTYKHTH INPHYUHAMU
BO3HUKHOBEHHUSI B YUPEKIECHUH KOH(IMKTA UHTSPECOB W/WIH KOPPYIITHOHHBIX
NPOABJIEHUH, @ Takke O NpUYUHEeHHH (BO3MOXHOM TPUYHHEHHH) Bpena
Yupexaenuto;

2.1.14. TOBOIMTE JO CBEACHUS HEMMOCPENCTBEHHOTO MM BBIIIECTOIIETO
'PYKOBOJMTEIIS MHPOPMALHIO O TOM, UTO KAKOe-ITHOO JIMLO [pesiaraer paboTHIKY
YHUpeKACHUS COBEPIINTh HE3aKOHHBIN, HENpaBOMEpHBIH MK IIPOTHBOpEYAIIUN
TpeOOBAaHUAM K Cily)KeOHOMY I[IOBEIEHUIO TIOCTYIOK WM KAKAM-TMGO0 MHBIM
00pa3soM HapyLIUTh 3aKOHOJATENIbCTBO Poccuiickoit Denepanuy U HACTOSIIUM
Kozexe, 0 mo0bIX CTABIIMX H3BECTHBIX (akTax B OTHOMIEHHH COBEPLICHHEIX U0
FOTOBSIINXCA IPAaBOHAPYIIEHUHW CO CTOPOHEI OPYTUX PabOTHUKOB YupekXIeHus
(ecnn mmetomascs wHGOpPMalHs He TpebyeT yBENOMICHMS COOTBETCTBYIOIIETO
PYKOBOAWTENIA COrNIacHO moAityHkTam 2.1.13, n 2.1.14. Hacrosiiuero a63ana);

2.1.15.He paszrmamarb W HE WCIOJIB30BATH HEeHaJJIeKalluM  00pazoMm
CBC/ICHMUS, OTHECEHHBIC 3aKOHOATENLCTBOM Poccuiickoit Menepaliyu K cBeIeHUSIM
KOHQUICHIMANBLHOTO ~ XapakTepa M ClyxebHYI0 HH(OPMAIHIO (cBeneHus
OrpaHMYCHHOTO  paclpOCTpaHeHUs), a TakKe MHBIE CBEACHHS, CTaBIIMe
W3BECTHBIMU B CBA3H C MCIIOJIHEHHEM TPY/IOBbIX O00SI3aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHMs BO3JEHCTBHS HA CBOHX KOJUIEr B IEJIAX
NPUHATHS IPOTHUBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOTO pEIeHMUS;

2.1.17. BO3epKMBATbCA OT IIOBEIEHHS, KOTOPOE MOINIO Obl BBEI3BATH
COMHEHHE B J0OPOCOBECTHOM HCIIONHEHUH TPYAOBHIX OOS3aHHOCTEN, a TaKKe
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130eraTh KOHMIUKTHBIX CUTyalluH, CIIOCOGHBIX HaHECTH yIIepd pPeryTal[ud WK
ABTOPUTETY PAOOTHUKOB YUPEKICHUS W/HIH YUpexKICHHUIO;

2.1.18.He  nmomyckarb  HpOABICHUH  (QOpMaNU3Ma,  BBICOKOMEpHS,
HEYBaKUTEIBHOI'O OTHOIICHUS K 3aKOHHEIM IIPOChOaM M TpeOOBaHUSIM TPAXIAH B
CBSI3U C UCITOTHEHUEM TPYAOBBIX 00s3aHHOCTEH; | |

2.1.19. BoznepxuBaThcs OT IyONHYHBIX BBICKA3BIBAHUM, CYXICHHH U
OLCHOK B OTHOIIEHWM YYpEXKOEHUs, €CIM 3TO HE BXOAUT B OOSI3aHHOCTH
paboTHUKA;

2.1.20. cobmonaTs KOHQUAECHIHAIPHOCTE WHOOPMAIUU O KOHTpareHre,
KaCalOLeHCs YCIIOBUM €T0 KU3HEEATeNBHOCTH, JWYHBIX KadecTB M IpobIeM,
IIPUHAMATh MEPHI )15 ee 00eCTIeYeHHUS;

2.1.21. He MCHIONB30BATh CIY)KEOHOE TIONOKEHNE AJISI OKA3AHHS BIUSHUS HA
JEATEIbHOCT FOCYIapPCTBEHHBIX OPraHOB W OPraHOB MECTHOIO CaMOYIIPaBIEHHUS,
OpraHu3alfi, [OKHOCTHBIX JIMI, TOCYIapCTBEHHBIX W MYHHLHUIATBHBIX
CIyXaIlKX [TPY PEIICHUU BOIIPOCOB IMYHOTO XapaKTepa;

2.1.22. yBaXXUTEBHO OTHOCHTBCS K JESATENBHOCTH NPEACTABHTENCH CpeaCTB
MaccoBO¥ MHpOpMaLuy o HHGOPMUPOBAHHIO 00IIECTBA O paboTe YupexneHus, a
TAKJKE OKasplBaTh COJCHCTBUE B IOLYYEHWH [OCTOBEPHOH uHOpMAIUY B
YCTaHOBJIIEHHOM MOPSIKE;

2.1.23. IOCTOSHHO CTPEMHTBCS K OOECIIEUEHHIO KaK MOKHO 0Oolee
3G (EeXTUBHOTO M SKOHOMHOT'O PaclopsKeHns (UHAHCOBBIMH CPEICTBAMHU, HHBIM
VMYILECTBOM, MATEPHANBHO-TEXHUIECKUMHY ¥ APYTUMH PecypcamMul Y UpesIeHuUs;

2.1.24. He UCTIONB30BATH UMYIIECTBO YUPEKACHHUS B IIENAX, HE CBA3AHHBIX C
UCIONHEHWEM TPYMOBLIX OOA3aHHOCTEH, a TAaKXKe HE TIepenaBaTh ero B TAKHX
LENSIX MHBIM JINLAM;

2.1.25. cobmofiaTe  TpMHUMIBI W Tpe0OBaHMS,  yCTAHOBJICHHBIE
GenepansHbMA 3aKoHamu 0T 18 mroms 2011 r. Ne 223-03 «O 3akynkax ToBapos,
paboT, ycIyr OTAENBHBEIME BHAAMH IOPUIMYECKUX JIHID H OT 5 anpens 2013 .
No 44-@3 «O KOHTpaKTHOM cucTeMe B cepe 3aKyNoK TOBApOB, paBoT, yeIyr s
obecrieuenns TOCYHApCTBEHHBIX M MYHHLMIATEHBIX HYXID» U H3TAHHBE B
COOTBETCTBHU C HHUM BHYTPEHHHE DErYJIATHBHBIC JOKYMEHTHI YUpexkIeHHs, He
CO3/aBaTh CBOMMHU JCUCTBUAMHM HEOOOCHOBAHHBIE IPEUMYILECTBA T KaKUX-JTHO0
Y4aCTHUKOB 3aKYTIOK.

2.2. PaboTnuk YupexneHus, HaJleJIeHHBIH OpTaHU3alnOHHO-
PacnopAAMTEIbHEIME IIOJTHOMOYMAMHM IO OTHOIIEHMIO K JAPYTUM pabOTHHKAM
YuapexaeHus, 10/DKeH ObITh 1A HUX 06pa3iioM npodeccuonanusma, 6e3ynpeyHon
peryTalliid, CBOMM JIMYHBIM IIOBEJEHMEM [OJaBaTh [PHUMEP YECTHOCTH,
OEeCITPUCTPACTHOCTH ¥ CIIPABEIJIMBOCTH.

2.3. PaborHuk Yupexnenus, HaJeleHHEIH OpraHU3aIMOHHO-
PaCIOPANMTENBHBIMU TIOTHOMOYMSIMK 110 OTHOIIGHUIO K APYruM pabOTHHKAM
YypexaeHus:



2.3.]1. IpuHMMaeT Mephl IO NPEAOTBPALUEHHIO U YPEryJHpPOBaHUIO B
KOJUIEKTUBE KOH(MIMKTA UHTEPECOB, TI0 MPEAYIPEKISHUIO KOPPYIIIHUH, BKIOYas
MEPBI TI0 MPEAOTBPAIIEHHAIO KOPPYILIUOHHO-0ITACHOTO [TOBE/ICHHUS;

2.3.2. comelicTBYeT YCTAQHOBIEHHIO M TONAEPKAHHIO B  KOJJIEKTHBE
30POBOI0 MOPAIBHO-TICUXOIOTMHECKOTO KIIMMATA,

2.3.3. mpu ompejencHur o0BeMa M XapakTepa IIOpydaeMoM Apyrum
pabOTHUKaM Yuapexnaenus paboTHI PYKOBOJICTBYETCS [IPUHIUIIAMHI
CIIPaBe/IMBOCTH, y4eTa JIMYHBIX M JEJOBBIX KauecTB, KBAJTU(UKAIMH U OILITA
IIOOYWUHEHHBIX; '

2.3.4.He JIOMyCcKaeT 110 OTHOWICHHIO K TIOJYMHEHHBEIM pabOTHUKAM
HeOOOCHOBAHHBIX IIPETEH3MUM, a TaKkKe (HAaKTOB rpyOOCTH U OECTaKTHOCTH,

2.3.5. mposiBiseT 3a00Ty O NOAYMHEHHBIX, BHHUKAET B WX MPOOIEMbl H
HY/bl, CONGMCTBYET IPHUHATHIO 3aKOHHBIX X OOOCHOBAHHBIX DEIIEHMUH,
CII0COOCTBYET NPOYECCHOHATTEHOMY U ODKHOCTHOMY POCTY PaDOTHUKOB;

2.3.0. OKa3bIBaeT IOAJNCPKKY U TIOMOINL MOJOABIM  CIENHUAIUCTAM
(¢ ombIToM paboTEl 10 3 1eT) B MpHOOpeTeH!H TPOQYECCHOHANBHBIX HABBIKOB;

2.4. PaGoTHUKH Yypexnenus, HaJIeJICHHbIE OpraHu3alMOHHO-
PacnopsANTENbHBIME [TOJTHOMOUYUSAMH 110 OTHOIIEHHIO K JADYIMM pPabOTHUKAM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEILCTBOM PoccHUCKOR
Oeneparuy 32 AedeTBHS  uMnu  Ge3MeHCTBUS  IIOAYMHEHHBIX COTPYAHHKOB,
HapyLIaoIUX NPUHLMIIEI 9TUKH ¥ TIpaBUIIa CIIyKEOHOTO MTOBEACHUS, €CIIK OHU HE
IIPUHAJINA Mep, YTOOBI He TOMYCTUTh TAKUX AeHCTBUI Uiy 6e3nelicTBUA.

ITI. 9Tka noBeneHus paGOTHUKOB YupeKaeHUs

3.1. Paboruuku VYupexaeHus B CBOEH AEATENBHOCTH HCXOMSIT W3
KOHCTUTYIIMOHHBIX IIOJIOXKEHWH O TOM, YTO HYeJIOBEK, €ro mpasBa M CBOOOZIBI
ABJIAIOTCSA BBICIIEH IEHHOCTBIO, M KAXIBIA TIpaXJaHWH HMEET TIpaBo Ha
HENPUKOCHOBCHHOCTh Y4CTHOM KU3HM, JHYHYIO U CEMEHMHYIO TaiiHy, 3am[uTy
YECTH, JOCTOMHCTBA, CBOETO A0OPOTro UMEHH.

3.2. PaboTHuxu YupexaeHus:

3.2.1. obs3anel cobmogaTe OOINENPUHATHIE ITHUECKHE HOPMBI M IIpaBHiIa
IEIOBOTO IIOBEACHMs, OBITh BEXIMBEIMH, HOOpPOIKEIATENBHBIMY, KOPPEKTHBIMH,
NPUHIMIKATBHBIMI, BHUMATEIBHEIMH, IPOSABIATH TEPIUMOCTE U HEMPEAB3ATOCT
B OOIIEHUH C IpakAaHaMU U KOJJIETaMH, paGOTHUKAMHU APYTUX OpraHU3aIuii;

3.2.2. mpu3BaHel CHOCOGCTBOBATH CBOMM IIOBEJACHMEM YCTAHOBIEHHUIO B
KOJUICKTUBE  JIEJIOBBIX ~ B3aWMOOTHOILUEHHM,  OTHOILEHMNM  MApTHEpPCTBA,
B3aMMOYBaXXCHHUS W B3aMMOIIOMOILH, KOHCTPYKTUBHOIO COTPYIHHWYECTBA APYL C
IPYTOM.

3.2.3. NOIKHEBI TIPOSIBIIATH YBaXKeHHEe K OOBMAsAM U TPagULIMsIM HapoJ0B
Poccun m Jpyrux rocymapcTs, YUUTHIBATH KYJBTYPHBEIE U MHBIE OCOOEHHOCTH



Pas3IUYHBIX 3THUYECKUX, COLUANBHBIX IPYII U KOHGECCHH;

3.2.4. 00s13aHBl CTPEMUTbCA B JIIOOOHW CHUTyallMM COXPaHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3llOM NOBEIEHHUS, NOOPOMOPSIOYHOCTH U YECTHOCTH BO
BceX cdepax oOMeCTBEHHOM KU3HH,

3.2.5. momxHBl u3berars JUYHBIX M (QHUHAHCOBBEIX CBS3eH, CIOCOOHBIX
HaHEeCTH ylepd Ux 4eCTU U JOCTOUHCTRY, PEIyTALlUuU Y UPerKICHNUS,

3.2.6. HE JOIyCKaTh NPHHATUS MUIIM, KypeHUS BO BpeMs CIyKeOHBIX
COBEIIAHWH, Hecel, THOTO CIyKeOHOTO OOIIEHHs ¢ IPaXXIaHaAMY.

Kputrka umeromuxcs HeJOCTaTKOB B paboTe CO CTOPOHBI PYKOBOAUTENS
UM KOJUIET JOJKHA ObITh OOBEKTUBHOM, B3BEIIEHHOW, NMPUHLMNHAIBHOH M C
MOHUMAaHHEM IPUHUMATBCS TeM pabOTHUKOM YUpeKOeHHI, K KOTOpOMY OHa
obpariena.

3.3.1lpu MCIONHEHHMH TPYIOBBIX O0A3aHHOCTEH PaOOTHUKU YupesKIeHUs
BO3JEPKUBAIOTCS:

3.3.1. or moboro BuIa BBICKA3BIBAHWI M NEHUCTBUH JUCKPUMHHAIIMOHHOIO
XapakTepa II0 TpH3HakaM II0jJa, BO3pacTa, pachkl, HAIlMOHAIBHOCTH, S3BIKA,
TPaXIaHCTBA, COLUAIBHOIO, HMYILUSCTBEHHOTO MM CEMEWHOIO ITOJOXKEHHUS,
UCXOAS U3 IIOJIMTHYECKUX MIIM PEeIUTHO3HBIX IPEANIOUTEeHUH, poJa 3aHATUH U
MHBIX UMEIOLIUXCS Pa3IuIni;

3.3.2. ot rpybocTH, NposiBIeHMI NpeHeOPEIKUTETHEHOTO TOHA, 38HOCUUBOCTH,
IpPEeAB3SThIX 3aMEYaHMi, IpeAbsIBICHUs HENPABOMEPHBIX, HE3aCITyKEeHHbBIX
OOBUHEHUIH;

3.3.3. oT yrpo3s, OCKOpOHUTENbHBIX BHIPAKEHUN WK PEILIUK, AEHCTBHH, OT
HEHOPMATHBHOM JIEKCHKU, TIPENSTCTBYIOIMX HOPMAJBHOMY OOIIEHHIO HIH
- IIPOBOLIMPYIOILIMX IIPOTUBOIIPABHOE TIOBEJICHHUE.

3.4. PaGoTHuku Yupexaenus JIOJIKHBI OBITh BEXKIIUBBIMH,
nOoOpOKeNnaTeNbHBIMY,  KOPPEKTHBIMH,  BHHMATENBHBIMA W IIPOSBIATH
TOJIEPAHTHOCTE B OOLIEHUHU ¢ TPpaXkIaHaAMU ¥ KOJUIETaMH.

3.5. He nomyckaercs oOcyxaeHue pabOTHHKAMH HENOCTATKOB M JIMYHOM
’KM3HU CBOUX KOJIJIET.

3.6. IloBenenue paboTHUKA Beerna M IpH JIHOOBIX 00CTOSTENBCTBAX TOMKHO
ObITh Ge3ympeyHBIM, COOTBETCTBOBATE BHICOKMM CTAHAAPTaM MPOQecCHOHAIN3MA
¥ HPAaBCTBEHHO-3TUYECKUAM NpHHIMNAM. HUYTO He MOIDKHO MOPOYHUTH JENOBYIO
penyTanuio 1 apTopurer paboTHUKA.

3.7. PaboTHUKY NpEANHUCEIBAETCS: ITOCTOSHHO KOHTPOJIUPOBATH CBOE
MOBEJICHUE, 4YyBCTBA W OMOLMM, HE TIO3BOJISIA JIMYHBIM CHUMIATHAM HIIHA
AQHTUTIATHSIM, HENPUA3HYW, HACTPOCHUIO WM JIPY)KECKHMM YyBCTBAM BIMATL HA
CIIy)KeOHBIE peIIeHus, yMEThb MpPEIBHJACTH IOCIHEACTBUS CBOMX HEUCTBHHA U
pelueHui; obpamarhbcss OJMHAKOBO KOPPEKTHO C KOJUIEraMH, PyKOBOACTBOM
HE3aBUCHUMO OT UX CILyKeOHOIr0 WM COIMATBHOTO [TOJIOKEHHS.
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3.8.B mpouecce Tene(poHHOTO OOIEHHS MO/KHBI OBITH CcOOIIONEHE]
CIIEAYIOIINE TIPaBHa:

- Ha BXOJSIIWE 3BOHKH CICAYET OTBCYATh KaK MOXKHO GBICTpee, IIpH OTBETE
Ha3bIBaThL CBOC MM,

- IPH 3BOHKE B MOApa3feNieHus YupexfeHus pabGOTHUKY HEeOoOXOAUMO
Ha3BaTh CBOE MMS M JOJDKHOCTE (MO0 HaMMeHOBaHWE IOAPA3JENEHHUs), a TakKe
IIOMHTEPECOBATECS, MOXET JIM COOeCeHMK B JaHHLIM MOMEHT yIEIUTh BpeMs
pasroBoOpY;

- IpY 3BOHKE B JIpyTUe OpraHu3aliy HEOOXOANMO Ha3BaTh CBOK (QaMUIIHIO
M UMS, NOJDKHOCTB, O3BYYWTEH Ha3BaHue YUIPEKIEHUS, CIPOCHUTh, YHOOHO JIH
coOeceJHUKY pa3roBapuBaTh B JaHHBIA MOMEHT,

- 3aKaH4YHBATE PasroBoOp, Kax NpaBuiIo, JOJKCH HO3BOHHBILIHﬁ;

-ecIM BONPOC, IO KOTOpOMY PabOTHUKY HEOOXOAUMO CBS3aThCs C
KOJUIEraMy WIIA BHEIIHMMU IIPEACTABUTESIMH HE SBJIAETCS CPOYHBIM, CIEIYeT
OT/IaBaTh TPEAMOYTEHIE CBSI3H 110 3IeKTPOHHOM mouTe. ECiu e BOIpocC sIBISETCs
CPOYHEIM, OJHAKO IPY OTOM HEOOGXOAMMO JOHECTH O cobeceaHHKa OOMNbIIOWH
o6beM MHOpOpMAIMH, TO TeNe(OHHBIH 3BOHOK JIOMKEH OBITh TIpeaBapeH
5TEKTPOHHBIM COOOIIEHUEM, COAEPXAlMM 3Ty HH(OPMAaLUIO B HEOOXOAUMOM
o0BeEME; :

- 06CYKIEHUE ¢ KOJUIEraMH JIHYHBIX BONIPOCOB, PELICHUE JIMYHBIX MPObIeM,
a TaKKe JIMYHBIE Pa3TOBOPHI MO Telie(hoHy B pabouee BpeMs pacleHHBAIOTCS Kak
HeperjaMeHTUPOBaHHbIE IIEPEPLIBEL.

3.9. Ilpu BO3HUKHOBEHUHU KOH(MIUKTHON CUTyalUn MEXIY
TOZIpa3AeNeHUAMH, TIPUOPUTETHHIM HAIIPABICHUEM DEIIeHHs KOHQIUKTa SBIISETCs]
yYeT UHTEPECOB YUPEKIACHHS B IETIOM.

3.10. Buemnu#i Bujg paOOTHHUKOB YUpeKJEHUS INPH HCIOJHEHWH HWMHU
TPYAOBBIX O0S3aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBHM MX KCIOJHEHHS, IOJDKCH
croco0CTBOBATE  YBRXWTEIBHOMY OTHOLIGHUIO TIPAXAaH K  YUpexKIeHHIo,
COOTBETCTBOBATE OOLIENPUHATOMY OEJIOBOMY CTHIIFO, KOTOPBIA OTIMYAIOT
O(QUIMATEHOCTD, CHEPKAHHOCTE, TPAJAULIUOHHOCT, aKKypaTHOCTh, PaboTHUKH
YapexJieHuss COONIOJAI0T  PasyMHYIO  JOCTATOYHOCTE B HCIIOJIB30BAHUM
KOCMETHKHU, IOBSJIUPHBIX U3ACIUN U UHBIX YKPALICHHUH.

IV. 3aknwuure/ibHBLIE TOJOKEHHS

4.1.Ecnin y paboTHuka YdpexIeHUs BO3HHMKAIOT 3aTPyAHEHHsS B
OTHOIIEHUM MOHUMaHusA nubo npuMeHeHHs mnojoxeHud Kozekca, oH BIpase
0OpaTUThCs 33 KOHCYNbTalwel (pa3bsICHEHUSIMH) K CBOEMY HEIOCPECTBCHHOMY
DYKOBOIMTENIO, 4 TAKKe K HODKHOCTHOMY JIAILYy YUpPEeKICHHUS IT0 IPOQHUIaKTHKE
KOPPYMIIMOHHBIX U HHBIX IpaBOHAPYIIEHHUH.



4.2. PykoBomuTenn BCEX YpOBHEH HE MMEIOT [paBa CKPBIBATH OT
BEIIIECTOSAILEIO  PYKOBOJACTBA  (haKThl  HEHAAJIEKAIIETO  HCIONHEHUS  UX
TOUMHEHHBIMU — PA0OTHUKAMU Y UpEXISHUs TPYAOBLIX 00S3aHHOCTEH.

4.3. PyxoBoauTenu BCeX YpPOBHEH YUpEeXIEHUS HE NOJDKHBI JIOIIYCKAaTh
npecnefoBaHue pabOTHUKOB Y UpPEKIEHUS 3a YBELOMIIEHNE UIIH UH(DOPMUPOBAHUE
COOTBETCTBYIOIIEIO PYKOBOJUTEIS, MpeaycMoTpeHHoe HacTosiuMm Konexcom. B
TO JXe BpeMs HeoOXOAUMO IIpeceKaTh JIOOBle IIONBITKH PaclpOCTpPaHEHUS
3aBEIOMO JIOKHOW MHGOpPMAllMK, HENPOBEPEHHBIX WM HEMOATBEPKASHHBIX
(akTOB C ILETBI0 ONOPOYUTH pabOTHUKA YUpexIeHHs, HE3aBUCHMO OT €ro
JIOJDKHOCTH. L

4.4. Ha pabGotHuka VYupexaeHus He  MOXeT OBITh  HaJOXEHO
JUCHUIIMHAPHOE B3BICKAHUE 32 IIPEAOCTaBIcHHE HMH(OpMalUM O HapyLICHUU
Konekca, 3a KpUTHKY pYyKOBOAWUTENS WM KOUIET IO OOCTOSTENLCTBAM,
IIpeLyCMOTPEHHbBIM HacTosmm Konexcom.

V. OTBeTcTBEeHHOCTh pa0OTHHKA Y4UpesKaeHu s
3a HapyweHue Kogexca

5.1. Hecobmonenne Konmexca MOXeT TMNpPUBECTH K AUCHUIUIMHAPHBIM
CAHKLIWSIM — BILJIOTH 10 YBOJIBHEHHUS - B COOTBETCTBUM C JICHCTBYIOIIUM TPYAOBBIM
3aKOHOAATeNbCTBOM PD U JIOKaIBHEIMH HOPMATUBHBIMU aKTaMH.

5.2. B cuydasix, IpeqyCMOTPEHHBIX (enepalbHBIMU 3aKOHAaMU, HApYyIICHUE
nonoxenndt Kojexca BieueT mnpuMeHeHue K pabOTHHUKY YUpeXAeHHS Mep
IOPUIMYECKON OTBETCTBEHHOCTH.



