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[Tonoxenue o Mepax 1o HeAOIMYEHHIO
COCTAaBJICHUSA HGO(bHI.lI/IaJ'IbHOﬁ OTHUCTHOCTH H
HCIIOJIB30BaHUA NMOANCIIBHBIX NOKYMEHTOB B ¢
DenepanbHOM rocyaapcTBeHHOM B0HKETHOM
YUpexAeHHH Hayki MHCTUTYT npobiiem
TEXHOJIOM'HH MHKPOYJICKTPOHHKH H 0CO00YHCTBIX
maTepuano Poccuiickoi akaeMHy Hayk
1. O6wyue nonosicenus.
L. Hacrosee  [lonokenwe — ompezenser  IOPSNOK  JeHCTBHH  paGOTHMKOB

DepepalbHOr0 roCyAapCTBEHHOTO OHOKETHOTO yUpexXAeHUs Hayku VIHCTUTYT mpobiem
TEXHOJIOTMM MUKPOAIEKTPOHUKM ¥ OCOBOUMCTEIX MaTepuanoB POCCHIHCKON akameMuu
Hayk (manee - OpraHusanus) Ipd BO3HHUKHOBEHHWM COMHEHHH B IONIHHHOCTH
IPeCTaBICHHBIX JOKYMEHTOB,

2. Tepmunst u onpedenenusn:

JOKYMEHT — MaTepUaJIbHBIM HOCHTENE ¢ 3aQUKCUPOBAHHOM Ha HeM B Jio60i GopMe

MHQOpMalMell B BUJE TEKCTA, 3BYKO3AINCH, M300paKeHHst ¥ (WIH) HX COYETAaHMs,
KOTOPBIH HMEET PeKBH3UTEL, II03BOJIAIONINE €T0 HACHTHGULUPOBATh, U NPeJHA3HAYEH IS
nepefaud BO BPEMEHHM M B IIPOCTPAHCTBE B LENAX OOIIECTBEHHOIO MHCIIONB30BAHUS U
XpaHEeHHS;

ONIEKTPOHHBIM NOKYMEHT — NOKyMEHTHPOBaHHas HH(MOPMAlMs, NpefcTaBleHHas
B OJIEKTPOHHOHA (opMe, TO €CTh B BHAE, IPUTOAHOM VIS BOCIIPUATUS YEJIOBEKOM

C HUCITIONb30BAHMEM OIICKTPOHHBLIX BBIYMCIUTENBHBIX MAIIMH, & TaKXe i Tepenauut
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o HH(POPMAaLMOHHO-TEIEKOMMYHUKAI[OHHBIM CETSIM 15801 obpabotku B
MH(OOPMALIMOHHBIX CHCTEMAX;

SK3EMIUIAP TOKYMEHTa — obpasell THPaKMPOBAHHOIO JOKYMEHTa, HAEHTHYHBIN
OpUTHHAIY;

OTYETHOCTh — COBOKYIIHOCTH KOJNMYECTBEHHBIX M Ka4€CTBEHHBIX IIOKA3aTelICH,
XapaKTepUsyIoMUX AesaTebHOCTs OpraHusaltH 3a ONpeAe/ICHHBIN IICPHOJl BPEMEHH.

3 OT4eTHOCTL COCTaBIIETCs [UIsl ITIOJNYYEHHs OpraHaMu rOCyIapCTBEHHOM
BIIACTH, PYKOBOACTBOM H (MJIM) YYpEAHMTENEM AaKTYalbHBIX CBEJEHHH O TEKYILEeM
TOJIOXKEHNHU [N TMO0 UHPOPMALIMHK 1T0 HTOTaM AESTENBHOCTH (OTAENBHBIM HaIpaBJICHUSIM
JesTeNbHOCTH) Kak OpraHu3aluy B LIeJI0M, TaK | CTPYKTYPHBIX NOAPA3AEIEHHH.

4. Buovt omyemnocmu:

roCylapCTBCHHAs, COCTaB/sieMas Ha OCHOBE YTBEPXKJIEHHBIX B YCTAHOBIEHHOM
TOpsiKe YHUGUUMPOBAHHEIX (DOPM U B COOTBETCTBHH C YTBEPXXI€HHBEIMH HOPMATHBHBIMU
NpaBOBEIMU akTaMu Poccuiickoi @eneparuuy;

BEIOMCTBCHHAs, COCTaBIsieMas Ha OCHOBaHWM TpeOOBaHMH, IHCEM, 3ampOCOB
O NPEACTaBlIeHUHM HHOPOPMALMKM B CBS3H C OCYIIECTBICHHEM MHHHCTEPCTBOM HayKH
U BbICIIero o0pazoBanus Poccuiickoii @enepanuiu hyHKUHH H TOTHOMOYHI YIpEaAUuTEIA,;

BHYTPEHHSISl, paspaboTanHas 1 yTepxaeHHas OpraHusamuet.

5. OOsi3aTeNbHBIMM PEKBU3UTAMH OTYETOB SIBISIOTCS: HAHMEHOBAHHE OTYeTa
(moKymeHTa), HAHMEHOBAHWEe OPraHU3AlHH, HAUMEHOBAHIE CTPYKTYPHOTO MOApPa3AeNIeHHs
(ecaM 3TO OTYET WJIM CIpaBka o pabore MojpasfeNieHysi), Aata, HOMep HOKYMEHTa,
34r0JIOBOK 10 TEKCTY, MOIITHCH OTBETCTBEHHOIO JO/KHOCTHOTO JIMLA, TPH( yTBEDKIEHUS

(Ip  HEOOXOOMMOCTH) HJIM  PE3OJIOLHS (pewenue) pykoBoautens OpraHu3anuy

(Ha4anBHUKA CTPYKTYPHOIO MOApPA3IETCHNS).
6. I10o0 nedeiicmeumensnvimu dokymenmamu ciedyem ROHRUMAamob.:
MOMHOCTRIO H3TOTOBNICHHEIE MOANENbHEIC JOKYMEHTbI WK IIOJIHHHDIE JOKYMEHTbI,
B KOTOpbI€ BHCCEHbl M3MEHCHHS ITyTeM MOAYHCTOK, IOMHCOK, HCIpPAaBIeHHH WIH

YHHUYTOXXEHUS YaCTH TEKCTa, BHECEHUS B HEro AOIOJIHUTEJIBHBIX HAHHBIX, [IPOCTaBIICHUS

OTTHCKA NMOAOEJIBHOI0 IUTAMIIA UJTH MeYaTu U T.H.;
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(akTHYEeCKH  sBIAIONIIHECS TNONNHHHBIMH,  HO  COZepXKallhe  CBENeHWd,
HE COOTBETCTBYIOIIHE NEHCTBUTENBHOCTH. OHM  COXDAHSIOT —BHEIIHHE TIIPU3HAKU
¥ PEKBU3UTBI HalJIeXALIMX NOKYMEHTOB (M3TOTABIMBAIOTCS HA odunHansHoM 6naHke,
CONEPXAT  HAMMEHOBAHHUS  JOIKHOCTeH M daMuidm  Juiy, YIOTHOMOYEHHBIX
UX TIOMNMMCEIBATE), OJIHAKO BHECEHHBIC B HETO CBEJCHHS (TEKCT, LU(pPOBEIE NaHHEIE)
ABISIOTCS CHabCUPULHPOBAHHBIMH,

BBINAHHDBIC C HAPYLICHHEM YCTAHOBJEHHOIO TMOPSIKA, TO ecTh B pesynsrare
3M0YMOTPEOIeHN s TOMKHOCTHBIM JTHIIOM CIYXeGHBIM IOMOMKeHHEM HJIH COBEpUIEHUS

MM XaJlaTHBIX NEHCTBHH NPH BBILAYE 3TOTO JOKYMEHTA.

1l. [Jeiccmeua pabomnuxos Rpu  603HUKHOBEHUU COMHEHUI 6 ROONUHHOCIU
npeocmasienHblX 0OKYMEHMO8

7. Tlpu mpoBepke NOKYMEHTOB HEOGXOIMMO YYHUTBIBATH, YTO [OMJIHUHHOCTE
NMPEACTABICHHBIX ~ NOKYMEHTOB  YCTQHaBIHBAETCS  ITyTeM [IPOBEPKU  peasilbHOCTH
HMCIOIIUXCsI B HHUX MOANMCEH JOJKHOCTHBIX JIMIT U COOTBETCTBUSA COCTaBJICHHUA
AIOKYMCHTOB llaTaM OTP2XX€HHUS B HUX Ollepawuit, HHpopMamu, GbakToB 1 T.1.

8. JlocToBepHOCTE  MHQOpPManHH, 3aQHKCUPOBAaHHOU B JIOKyMEHTax,
NMPOBEPACTCA  M3YYCHHEM YKA3aHHBIX JOKYMEHTOB K B3aUMOCBS3aHHBIX C HUMH
AOKYMEHTOB. 3aKOHHOCTE OTPa’KEHHBIX B TOKYMEHTaxX OTICpaluii yCTaHABIIMBACTCS MyTEM
POBEPKH MX COOTBETCTBHS 3aKOHOMATENILCTBY Poccuiickoi Denepanym.

9. TIpu BO3HWKHOBEHHH COMHEHHI B MOUTHHHOCTH A0KYMEHTa paGOTHUK 0653aH
HE3aMeITHTE/ILHO COOOIIHUTE 00 5TOM cBoeMy HETIOCPE/ICTBEHHOMY HaYalbHUKY.,

10. B cnydae BO3HUKHOBeHUS 000CHOBAHHEIX COMHEHHH B MOJTUHHOCTH
PEACTABICHHBIX JOKYMEHTOB M HOCTOBEPHOCTH COACPXKAILEHCsT B HUX HHQOPMALHH
Opranusauus o6s3ana HIPCATIPUHATE MEpbl, HalpaBJeHHbIE Ha YCTPAaHCHUE BO3HUKIIUX
COMHEHH! M Ha IIONyYeHME OMOTHHTEIBHBIX CBCACHHHM, B TOM YucJe HarpaBUThL
COOTBETCTBYIOLIHI 3aIIPOC JIHLLY, BbINABIIEMY JOKYMEHT.,

11. B ciydae ykasanus B oTBere na 3aIpoc HHAOPMALKH O TOM, YTO JNOKYMEHT
HE TONTOTaBNIMBANICS M HE BBJABAICS JHOO ero CONEPXKaHUe He COOTBETCTBYeT

JEHCTBHTENBHOCTH, pyKoBomHTes Oprausaln IPUHUMACT PELICHHE O HANPABICHUM



COOOWICHHS B IPABOOXPAHUTEbHbIE OPraHbl O  MpU3HAKAX  COBEPIICHHOrO

IIPaBOHAPYIUEHHMS. _
12, Ilpencrapnennsie B Opranusanuio HENIeHCTBUTENIbHBIE JJOKYMEHTH! K (nnn)

HX KOIIMH He rnogyexar BOSBp&Ty B CBiA3U ¢ BEPOATHOCTBID HX BBIEMKH

IPaBOOXPAHHUTELHBIMU OPraHaMH,




